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EILIGIBILITY TO ATTEND SCHOOL FUNCTIONS

Throughout the year our school plans a range of celebrations and opportunities for the benefit of students. 
We would like to take this opportunity to clarify the school’s expectations of students for them to be eligible 
to attend any school functions. To be eligible to attend any event where a student represents the school 
(including camps), the student must meet the following criteria:

1. The section at the bottom of this page must be signed by the student’s parent/guardian, then sighted 
and recorded as completed by the student’s Care Class Teacher.

2. Satisfactory school attendance.
• Attendance must be 95% or higher – standard set by Education Queensland (Approved absences 

for medical reasons, with evidence, or extenuating circumstances may be disregarded for this 
purpose)

• All absences must be explained (Requirement to notify school of any absence and reason). If the 
student is absent for more than three consecutive days a medical certificate will be required. 

3. No internal or external suspensions of any length within 10 weeks prior to function date
• Short Suspension: 1–10 days (Eligibility can be appealed through the school appeal process)
• Long Suspension: 11+ days (Appeal must be made at the time of the suspension)

4. An acceptable standard of behaviour at school
• Student behaviour is monitored by the Head of Department
• Where student behaviour is being monitored and/or managed, students may not be eligible

5. All assessment must be complete, submitted and up to date for all subjects students are enrolled in 
including any VET course/s, distance education subject/s, traineeships and/or external training courses 
contributing to QCE.

6. There must be no outstanding library books or school fees.
At this point, your child is eligible to attend the function provided all school contributions (fees) 
are paid in full or there is a payment plan in place. 

APPEALS PROCESS
y Any students who do not meet the eligibility criteria has the right to appeal by submitting a written letter 

to Senior Executive (Principal or Deputy Principal) outlining their reasons for appeal. This must occur 
within 3 days of the permission form being provided and it must be at least 3 days prior to the event 
(camps may require longer). The Senior Executive’s decision regarding the appeal is final.

y Any incident resulting in loss of eligibility that occurs within 3 days of the function will not be able to be 
appealed.

If you have any questions regarding the above criteria, contact 
HOD Curriculum Teaching and Learning (4628 5111).

Complete the section below and leave the page in the planner for future reference.

Parent/Caregiver Name (print): ___________________________________________________________

Parent/Caregiver Signature: _______________________________________ Date: ________________

Care Teacher Name (print): ______________________________________________________________

Care Teacher Signature: __________________________________________ Date: ________________
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RECOGNITION OF EACH STAGE OF ACHIEVEMENT

At Miles State High School, we recognise student progress towards the JCE, MCE and QCE by awarding 
Gold, Silver and Bronze awards at the end of each semester. Each of the JCE, MCE and QCE relates to 
the completion of two years of academic study. In Semesters 1, 2 & 3 of each of the two years, students 
who are on track or better to attain their JCE, MCE or QCE are recognised through certificates awarded 
on special assemblies. In the final semester, students who have achieved their JCE, MCE or QCE will be 
awarded with a medallion representing their level of achievement.

BRONZE SILVER GOLD

Bronze certificates are 
awarded to students who 
are on track to obtain 
their JCE, MCE or QCE in 
Semesters 1, 2 & 3 of the 
two-year period.
Bronze medallions are 
awarded to students who 
have achieved their JCE, 
MCE or QCE at the end of 
Semester 4 of the two-year 
period.

Silver certificates are 
awarded to students who 
are achieving high results in 
pursuit of their JCE, MCE or 
QCE in Semesters 1, 2 & 3 
of the two-year period.
Silver medallions are 
awarded to students who 
have performed at a high 
level in achieving their JCE, 
MCE or QCE at the end of 
Semester 4 of the two-year 
period.

Gold certificates are 
awarded to students who 
are achieving outstanding 
results in pursuit of their 
JCE, MCE or QCE in 
Semesters 1, 2 & 3 of the 
two-year period.
Gold medallions are 
awarded to students 
who have performed at 
an outstanding level in 
achieving their JCE, MCE 
or QCE at the end of 
Semester 4 of the two-year 
period.

JCE 
Eligibility 

Years 7 & 8

Students must achieve:
• C minimum for English 

and Maths
• C’s at a minimum for an 

additional 3 subjects

Students must achieve:
• B minimum for English 

and Maths
•  B’s at a minimum for an 

additional 3 subjects

Students must achieve:
• A’s for English and Maths
• A’s at a minimum for an 

additional 3 subjects

MCE 
Eligibility 

Years 9 &10

Students must achieve:
• C minimum for English 

and Maths
• C’s at a minimum for an 

additional 3 subjects

Students must achieve:
• B minimum for English 

and Maths
• B’s at a minimum for an 

additional 3 subjects

Students must achieve:
• A’s for English and Maths
• A’s at a minimum for an 

additional 3 subjects

QCE 
Eligibility 

Years 11 &12

Students must have:
• Met the literacy 

requirements (a pass in 
a semester of English & 
Maths)

• Received a C grade 
minimum for 5 subjects

*Completion of a VET
qualification is counted 
based on effort grades. For 
medallions, the qualification 
must be attained.

Students must have:
• Met the literacy 

requirements (a pass in 
a semester of English & 
Maths)

• Received a B grade 
minimum for 5 subjects

*Completion of a VET
qualification is counted 
based on effort grades. For 
medallions, the qualification 
must be attained.

Students must have:
• Met the literacy 

requirements (a pass in 
a semester of English & 
Maths)

• Received a grade of A for 
5 subjects

*Completion of a VET
qualification is counted 
based on effort grades. For 
medallions, the qualification 
must be attained. 
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MINIMUM STUDENT EXPECTATIONS

STUDENT CLASSROOM EXPECTATIONS 
FOR POSITVE ENGAGEMENT

*Allow others to teach and learn*
Respect Integrity Safety Engage

Start 
moving 
at the 

first bell

Put away any food, finish conversations, pack up activities, get your bag, and make your 
way to class.
• Make sure you have all of your equipment ready and are lined up by the time the second

bell rings.

At the 
classroom

You should have a:
• Diary (If you don’t have one, collect a blank diary page from Student Services before the

school day starts.
• Subject specific notebook/s to write in
• Pencil case with pens, pencil eraser etc. as per stationary list.
• Water bottle
• Hat for outdoor subjects and activities
• Your bag on the bag racks (not on the ground)
You should be:
• In correct school uniform or have a uniform pass in diary
• On time
• Ready to learn
• Positive
• Listening and following teacher directions
• Lined up waiting to go inside (in two lines, off the wall, facing the front, with all the

materials needed for the lesson).

During the 
lesson

Enter the classroom:
• Walk quietly and sensibly into the classroom
• Stand behind your chair, do not move furniture, follow seating plan on entry if one in place.
• Do not touch air-conditioned or fan controls
• Greet your teacher
• Follow teacher directions promptly and quietly
• Be ready to learn and complete set work.
Engage in the lesson:
• Actively listening
• Know the Behaviours for Learning set for the lesson.
• Follow our RISE Values e.g., one person talking at a time, raising your hand, showing

respect to others, laptop screens half closed when being given an instruction, eyes on
the person talking, sitting up straight no rocking chairs.

• If you need to leave the classroom have your diary signed/or possess the red teacher
out of class card.

End of the 
lesson

Pack and tidy up:
• Wait for teachers’ instruction to pack your equipment.
• Check the floor around your chair for rubbish
• Under teacher instruction return classroom furniture to original positions if moved.
• Windows shut and locked
• Waiting to be dismissed by the teacher
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CURRICULUM/LEARNING ASSESSMENT POLICY 
(Summary)

1. AN ASSESSMENT ITEM
y “Assessment Items” are clearly identified and defined in the subject specific work programs and are a 

mandatory part of each subject. Students must complete all assessment items in full to the best of their 
ability on or before the due date.

y Assessment planners and placemats are created each term and identify the unit content, assessment 
details and due dates. These are distributed by email to families at the beginning of each term and are 
also displayed on student notice boards.

y Assignments are to be submitted, in full, either to the classroom teacher in the nominated format 
(printed out unless otherwise advised) or alternatively in hardy copy through the Flexi Centre by 
4.00pm on the due date.

2. CHECKPOINT & DRAFT DATES
y Assessment drafts are compulsory and are to be submitted through the subject teacher on or before 

the draft date. Drafts should be completed in full or students will be required to attend detentions until 
such time as a full draft is completed.

y Drafts are to be submitted to their teacher in printed form, however classroom teachers may allow 
drafts to be emailed to them. This is permitted providing all emails are sent and received through the 
EQ MIS email facility. 

y Students will receive timely and quality written feedback on their drafts within one week of their 
submission.

y Parents/caregivers will be notified where a student has not met the requirements of submitting a draft 
as outlined in this section.

3. SPECIAL CONSIDERATION 
y Special consideration for assessment variations, including due dates, may be given upon written 

application to the Head of Department Curriculum Teaching and Learning. Special consideration may 
include a change of assessment venue, additional time, rest breaks and changes to the format of the 
assessment item (for example coloured paper or larger font. Special consideration for Year 11 & 12 
students requires supporting documentation and application in the QCAA format. QCAA approval is 
required for any special provisions to be provided in Year 12.

4. EXTENSION 
y Students wishing to apply for a change of due date with respect to exams and assignments need to do 

the following on or before the due date unless extenuating circumstances apply:
 access the extension request form from the school website or from HOD Curriculum, Teaching & 

Learning. 
 follow the directions on the form and supply the required evidence in support of the request.
 have the support of their classroom teacher before HOD approval - which is only granted in 

accordance with QCAA policy.
y Extensions are provided for unexpected medical or family circumstances. Students must work around 

extracurricular commitments such as sport, camps, excursions etc to ensure their assessment is 
submitted on or before the due date.


