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MINIMUM STUDENT EXPECTATIONS

STUDENT CLASSROOM EXPECTATIONS 
FOR POSITVE ENGAGEMENT

*Allow others to teach and learn*
Respect Integrity Safety Engage

Start 
moving 
at the 

first bell

Put away any food, finish conversations, pack up activities, get your bag, and make your 
way to class.
• Make sure you have all of your equipment ready and are lined up by the time the second 

bell rings. 

At the 
classroom

You should have a:
• Diary (If you don’t have one, collect a blank diary page from Student Services before the 

school day starts.
• Subject specific notebook/s to write in
• Pencil case with pens, pencil eraser etc. as per stationary list.
• Water bottle
• Hat for outdoor subjects and activities
• Your bag on the bag racks (not on the ground)
You should be: 
• In correct school uniform or have a uniform pass in diary
• On time
• Ready to learn
• Positive
• Listening and following teacher directions
• Lined up waiting to go inside (in two lines, off the wall, facing the front, with all the 

materials needed for the lesson).

During the 
lesson

Enter the classroom:
• Walk quietly and sensibly into the classroom
• Stand behind your chair, do not move furniture, follow seating plan on entry if one in place.
• Do not touch air-conditioned or fan controls 
• Greet your teacher
• Follow teacher directions promptly and quietly
• Be ready to learn and complete set work.
Engage in the lesson:
• Actively listening
• Know the Behaviours for Learning set for the lesson. 
• Follow our RISE Values e.g., one person talking at a time, raising your hand, showing 

respect to others, laptop screens half closed when being given an instruction, eyes on 
the person talking, sitting up straight no rocking chairs. 

• If you need to leave the classroom have your diary signed/or possess the red teacher 
out of class card. 

End of the 
lesson

Pack and tidy up:
• Wait for teachers’ instruction to pack your equipment.
• Check the floor around your chair for rubbish
• Under teacher instruction return classroom furniture to original positions if moved.
• Windows shut and locked
• Waiting to be dismissed by the teacher 
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CURRICULUM/LEARNING ASSESSMENT POLICY 
(Summary)

1. AN ASSESSMENT ITEM
 y “Assessment Items” are clearly identified and defined in the subject specific work programs and are a 

mandatory part of each subject. Students must complete all assessment items in full to the best of their 
ability on or before the due date.

 y Assessment planners and placemats are created each term and identify the unit content, assessment 
details and due dates. These are distributed by email to families at the beginning of each term and are 
also displayed on student notice boards.

 y Assignments are to be submitted, in full, either to the classroom teacher in the nominated format 
(printed out unless otherwise advised) or alternatively in hardy copy through the Flexi Centre by 
4.00 pm on the due date.

2. CHECKPOINT & DRAFT DATES
 y Assessment drafts are compulsory and are to be submitted through the subject teacher on or before 

the draft date. Drafts should be completed in full or students will be required to attend detentions until 
such time as a full draft is completed.

 y Drafts are to be submitted to their teacher in printed form, however classroom teachers may allow 
drafts to be emailed to them. This is permitted providing all emails are sent and received through the 
EQ MIS email facility. 

 y Students will receive timely and quality written feedback on their drafts within one week of their 
submission.

 y Parents/caregivers will be notified where a student has not met the requirements of submitting a draft 
as outlined in this section.

3. SPECIAL CONSIDERATION
 y Special consideration for assessment variations, including due dates, may be given upon written 

application to the Head of Department Curriculum Teaching and Learning. Special consideration may 
include a change of assessment venue, additional time, rest breaks and changes to the format of the 
assessment item (for example coloured paper or larger font. Special consideration for Year 11 & 12 
students requires supporting documentation and application in the QCAA format. QCAA approval is 
required for any special provisions to be provided in Year 12.

4. EXTENSION
 y Students wishing to apply for a change of due date with respect to exams and assignments need to do 

the following on or before the due date unless extenuating circumstances apply:
 access the extension request form from the school website or from HOD Curriculum, Teaching &

Learning.
 follow the directions on the form and supply the required evidence in support of the request.
 have the support of their classroom teacher before HOD approval - which is only granted in

accordance with QCAA policy.
 y Extensions are provided for unexpected medical or family circumstances. Students must work around 

extracurricular commitments such as sport, camps, excursions etc to ensure their assessment is 
submitted on or before the due date.



28 Experience a Supportive Community… Experience Academic Success… Experience Sporting Excellence… Experience Your Future…

Miles State 
HIGH SCHOOL

CURRICULUM/LEARNING ASSESSMENT POLICY 
(Summary) continued

5. NON-SUBMISSION OF ASSIGNMENTS
 y Non-submission of assessment will be actioned in accordance with published QCAA policy for all year 

levels (refer www.qcaa.qld.edu.au). 
 y Where a final copy of an assignment is not submitted on or before the due date, the associated level of 

achievement will be based on the draft assessment copy. In some cases, students may still be required 
to submit late for the purpose of establishing course coverage.

 y Non-submission of assessment in the senior phase of schooling may impact student’s eligibility for 
their QCE.

 y Parents/caregivers will be advised where students have failed to submit assessment and may be 
required to attend a meeting with the HOD Curriculum Teaching and Learning and/or the Deputy 
Principal to discuss engagement requirements, particularly in the senior phases of schooling.

6. EXAMS
 y In the event of a student being absent for an examination, oral or practical presentation, they will 

receive no consideration for assessment items missed unless the absence falls within the special 
consideration provisions of the QCAA and has been applied for through the relevant HOD Curriculum, 
Teaching & Learning.

 y Students who are absent may be required to sit alternate assessment at a date negotiated through the 
relevant HOD Curriculum Teaching & Learning where special consideration is approved.
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BULLYING RESPONSE (Including Cyberbullying)

At Miles State High School all bullying is taken seriously. Members of the school community are 
encouraged to report bullying and can do so by contacting the school.

The agreed national definition for Australian schools describes bullying as:
y ongoing and deliberate misuse of power in relationships through repeated verbal, physical and/or social 

behaviour that intends to cause physical, social and/or psychological harm;
y involving an individual or a group misusing their power, or perceived power, over one or more persons 

who feel unable to stop it from happening;
y happening in person or online, via various digital platforms and devices and it can be obvious (overt) or 

hidden
y (covert). Bullying behaviour is repeated, or has the potential to be repeated, over time (for example, 

through sharing of digital records);
y having immediate, medium and long-term effects on those involved, including bystanders. Single 

incidents and conflict or fight between equals, whether in person or online, are not defined as bullying.

Behaviours that do not constitute bullying include:
y mutual arguments and disagreements (where there is no power imbalance)
y not liking someone or a single act of social rejection
y one-off acts of meanness or spite
y isolated incidents of aggression, intimidation or violence.

The PBL Framework guides our proactive approach to responding to bullying. Bullying of any form – 
student to student, adult to student, student to adult, adult to adult, is not tolerated and will be addressed 
immediately.

In addition, our RISE values and common language, supports the understanding of the behaviour 
expectations to maintain a safe and supportive environment.

Miles State High School staff members undertake annual professional development in the form of DoE 
Mandated Training which includes sections related to student welfare, recognising and responding to 
bullying, including cyberbullying.

The following flowchart guides the schools response to any incidents of bullying that may occur. Should 
the nature of the incident be deemed to require the intervention or involvement by police or other agencies 
(e.g. Child Safety), due to potentially breaching the Queensland Criminal Code, then the Principal will 
report the incident immediately. This includes incidents of cyberbullying.

All incidents involving bullying or harassment are considered to require Administration involvement, and 
will be addressed as per the response for other serious behavioural infractions. See Code of Conduct 
for E Safety.




