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CURRICULUM/LEARNING ASSESSMENT POLICY 
(Summary) continued

5. NON-SUBMISSION OF ASSIGNMENTS
y Non-submission of assessment will be actioned in accordance with published QCAA policy for all year 

levels (refer www.qcaa.qld.edu.au). 
y Where a final copy of an assignment is not submitted on or before the due date, the associated level of 

achievement will be based on the draft assessment copy. In some cases, students may still be required 
to submit late for the purpose of establishing course coverage.

y Non-submission of assessment in the senior phase of schooling may impact student’s eligibility for 
their QCE.

y Parents/caregivers will be advised where students have failed to submit assessment and may be 
required to attend a meeting with the HOD Curriculum Teaching and Learning and/or the Deputy 
Principal to discuss engagement requirements, particularly in the senior phases of schooling.

6. EXAMS
y In the event of a student being absent for an examination, oral or practical presentation, they will 

receive no consideration for assessment items missed unless the absence falls within the special 
consideration provisions of the QCAA and has been applied for through the relevant HOD Curriculum, 
Teaching & Learning.

y Students who are absent may be required to sit alternate assessment at a date negotiated through the 
relevant HOD Curriculum Teaching & Learning where special consideration is approved.
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BULLYING RESPONSE (Including Cyberbullying)

At Miles State High School all bullying is taken seriously. Members of the school community are 
encouraged to report bullying and can do so by contacting the school.

The agreed national definition for Australian schools describes bullying as:
 y ongoing and deliberate misuse of power in relationships through repeated verbal, physical and/or social 

behaviour that intends to cause physical, social and/or psychological harm;
 y involving an individual or a group misusing their power, or perceived power, over one or more persons 

who feel unable to stop it from happening;
 y happening in person or online, via various digital platforms and devices and it can be obvious (overt) or 

hidden
 y (covert). Bullying behaviour is repeated, or has the potential to be repeated, over time (for example, 

through sharing of digital records);
 y having immediate, medium and long-term effects on those involved, including bystanders. Single 

incidents and conflict or fight between equals, whether in person or online, are not defined as bullying.

Behaviours that do not constitute bullying include:
 y mutual arguments and disagreements (where there is no power imbalance)
 y not liking someone or a single act of social rejection
 y one-off acts of meanness or spite
 y isolated incidents of aggression, intimidation or violence.

The PBL Framework guides our proactive approach to responding to bullying. Bullying of any form – 
student to student, adult to student, student to adult, adult to adult, is not tolerated and will be addressed 
immediately.

In addition, our RISE values and common language, supports the understanding of the behaviour 
expectations to maintain a safe and supportive environment.

Miles State High School staff members undertake annual professional development in the form of DoE 
Mandated Training which includes sections related to student welfare, recognising and responding to 
bullying, including cyberbullying.

The following flowchart guides the schools response to any incidents of bullying that may occur. Should 
the nature of the incident be deemed to require the intervention or involvement by police or other agencies 
(e.g. Child Safety), due to potentially breaching the Queensland Criminal Code, then the Principal will 
report the incident immediately. This includes incidents of cyberbullying.

All incidents involving bullying or harassment are considered to require Administration involvement, and 
will be addressed as per the response for other serious behavioural infractions. See Code of Conduct 
for E Safety.
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BULLYING RESPONSE FLOWCHART  
(including Cyberbullying) continued

First hour 
Listen

 y Provide a safe, quiet space to talk
 y Reassure the student that you will listen to them
 y Let them share their experience and feelings without interruption
 y If you hold immediate concerns for the student's safety, let the student know how you will 

address these. Immediate in this circumstance is where the staff member believes the 
student is likely to experiemce harm (from others or self) within the next 24 hours

Day one 
Document

 y Ask the student for examples they have of the alleged bullying (e.g. hand written notes or 
screenshots)

 y Write a record of your communication with the student
 y Check back with the student to ensure you have the facts correct
 y Enter the record in OneSchool

Day two 
Collect

 y Gather additional information from other students, staff or family
 y Review any previous reports or records for students involved
 y Make sure you can answer who, what, where, when and how
 y Clarify information with the student and check on their wellbeing

Day three 
Discuss

 y Evaluate the information to determine if bullying has occurred or if another disciplinary matter 
is at issue

 y Make a time to meet with the student to discuss next steps
 y Ask the student what they believe will help address the situation
 y Engage the student as part of the solution
 y Provide the student and parent with information about student support network
 y Agree to a plan of action and timeline for the student, parent and yourself

Day four 
Implement

 y Document the plan of action in OneSchool
 y Complete all actions agreed with student and parent within agreed timeframes
 y Monitor student and check in regularly on their wellbeing
 y Seek assistance from student support network if needed

Day five 
Review

 y Meet with the student to review situation
 y Discuss what has changed, improved or worsened
 y Explore other options for strengthening student wellbeing or safety
 y Report back to parent
 y Record outcomes in OneSchool

Ongoing 
Follow Up

 y Continue to check in with student on regular basis until concerns have been mitigated
 y Record notes of follow-up meetings in OneSchool
 y Refer matter to specialist staff within 48 hours if problems escalate
 y Look for opportunities to improve school wellbeing for all student
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STUDENT WELLBEING AT 
MILES STATE HIGH SCHOOL

Providing students and their families a safe and supportive school community

At Miles State High School, we are committed to developing the well-being and emotional intelligence 
of our students. Research tells us that emotional intelligence is more important than IQ in academic 
performance (Bar-On, 1997), and more predictive of long-term physical health than exercise. To help and 
support our students there are a number of people within the school who students can access for support. 

SCHOOL BASED SUPPORT PERSONNEL
Care Teacher 
y Daily student chick in
y Monitoring student attendance and wellbeing
y First contact for parents/carers with regards to wellbeing

Year Level Case Manager (Attendance, Achievement, Positive Engagement and Wellbeing)
y To track and support students
y Supports Teachers and Students to feel safe at school
y Head of Department: Curriculum Teaching and Learning, Junior Secondary
y Head of Department: Engagement Teaching and Learning, Middle Secondary
y Guidance Officer and Deputy Principal, Senior Secondary

Guidance Officer
y Leads the Wellbeing Team 
y Provides psychoeducational assessment 
y Provides counselling with students in a one on one or group setting
y Liaise with parents/carers, teachers or other external health providers as required
y Supports students in career and pathway planning for the future

Youth Support Co-Ordinator
y Supports students at risk of disengaging from education
y Refers students to appropriate agencies and support services that will assist them with the education 

and training
y Provides individual and group support to students to maximise their engagement with the school 

Training and Community Pathways Co-Ordinator
y Supports students in years 10, 11 and 12 to plan and enact their future career pathway
y Refers and supports students to employees and employment agencies and services to assist them to 

engage in career education and training 
y Co-Ordinates and monitors Work Experience, School Based Apprenticeships and Traineeships
y Supports students in career and pathway planning for the future

Chaplain
y Assist with general social emotional support
y Mentoring to assist in developing supportive relationships
y Community development. Enhancing links between the school and community-based youth 

organisations and networks to support students.


